LIBRARY POLICY DOCUMENT: 
In this day and age with the surge in the information sources and channels, Central Library is actively maintaining a user–centric approach with the inclusion of the latest services and facilities, to provide right information to the right user and at the right time. 
The main objectives of the Central Library are to support teaching and learning process including research activities, independent learning and academic development and provide access to digital resources and information technology.
· Collection Development Policy: The library collection including electronic and print information sources are procured according to the academic programmes, curriculum, research requirements, and interests of the college community. The decision regarding acquisition depends on academic relevance, availability of funds, quality, duplication, space, and other institutional requirements. The process of empanelment of suppliers and publishers for supply of books is undertaken annually with the commencement of new financial year in accordance with the applicable codal formalities and Expression of Interest (EOI) from the reputed Suppliers/Firms/Vendors/Booksellers and distributors in India as per the details given in the EOI documents. Likewise, the necessary procedures for renewing subscriptions to periodicals, including newspapers and magazines, is initiated annually to ensure their timely procurement. 		
The Central Library acquires books and periodicals that support the college curriculum.          Books and other resources recommended by subject experts are also added to the collection to meet the learning and research needs of students and faculty. Library funds will be used responsibly to support the academic objectives of the institution.

· Open and Equitable Access Policy: All library users, including students, faculty, and staff, have open access to the library collection. Users can browse, read, and borrow library materials according to the rules and regulations of the Central Library. The Library provides equitable access to users with disabilities, with ramps available on the ground floor. Further proposals will be taken up to improve and strengthen accessibility facilities and services in the library.
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· Rules and Regulations: 
· Users must carry their valid Library ID card while accessing the Central Library.
· UG, PG Students and Research Scholars shall be permitted to retain two/three books respectively at a time for a maximum period of 15 days. If a student fails to return the same within prescribed time period, overdue charges/fine of Rs. 1/- per day/per book shall be recoverable. 
· Teaching Faculty shall be permitted to borrow 10 books at a time for a period of 1 month. In case of failure to return the same within the prescribed time, they shall be required to deposit Rs. 2/- per day/per book. 
· All users are required to record their visit in the Visitor’s Register each time they use the Library.
· Users must maintain silence and discipline in the library to ensure a conducive environment for reading and study.
· The library resources/books are meant for collective use. Users are directed no to tamper, tear, mutilate or damage the resource/contents.
· Users should report lost Library ID cards or library materials to the library immediately.
· General Code of Conduct: The library should be a comfortable place for everyone. Users are therefore informed to:
· Maintain reasonable silence.
· Keep mobile phones on silent mode.
· Avoid loud conversations and unnecessary gatherings.
· Avoid eating and drinking in areas where they are not permitted.
· Do not move furniture unnecessarily.
· Follow reasonable instructions given by library staff.
 The library staff will try to handle problems fairly and repeated violations may result in restriction of library privileges in accordance with college rules.

· Reference Section: Certain documents and books, such as encyclopaedias, dictionaries, rare books, theses, special collections, and other designated reference materials, may be restricted to library use only. Such materials may not be issued for home use unless specifically permitted by the librarian.
· Personal Belongings: Users should keep personal items in the designated space where such facilities are available in the Central Library. Valuable personal belongings should not be left unattended. The library will generally not be responsible for personal belongings left unattended.





